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Website admin Login / Edit User — Concrete 5 Overview

Login

To login to the administration area of your website, go to www.yourdomainname.co.nz/login

Enter your username and password, and click on the ‘Sign In’ button.
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Sign in to Training Website

User Account

Username ||

Password

Forgot Your Password?

ions

emain logged in to website_

Enter your email address belaw. We will send you instructions to reset your password.

Email Address

Reset and Email Password >

After signing in, you will see a menu at the top of the page. Dashboard is your access to the admin
area, click on ‘Return to Website’ to view your website. All your pages are listed in the Sitemap, and
File Manager is where you can view and upload your image / doc / pdf files.
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Add New User

1. Go to DASHBOARD at top right hand side of page
2. Select ‘Search Users' under ‘Members’
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Sitemap

Full Sitemap
Flat View
Page Search

Reports

Form Results
Surveys
Logs

Workflow

Waitina for Me

Files

File Manager
Aftributes
File Sets

Pages & Themes

Themes

Page Types
Page Templates
Altributes
single Pages
RSS Feeds

Stacks & Blocks

Stacks

Members

Search Users
User Groups
Attributes

Group Sets
Community Points

Conversations

Messages

Extend concrete5

Add Functionality

Sitemap

Files

Members
Reports

Pages & Themes
Conversations
Workflow

Stacks & Blocks
Extend concretes

System & Settings

Logged in as admin.
Sign Out

3. Select 'Add User’

Search Users

Sitemap

Files
tems Selected 0, Username or Email Members
Search Users
n Group User Groups
Attributes
Per Page 10 v Group Sets

Community Points

Reports
Signup Date ~ Pages & Themes
e Conversations
admin support@designerwebsites.co.nz 11/09/2017, 10:41
Workflow

Stacks & Blocks
Extend concretes

System & Settings

Logged in as admin
Sign Out

4. Add username, create a password and add the user’'s email address.
5. Remember to check either the * . are people you want

to have full editing access to all the site.
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Edit Pages

Concrete 5 builds pages based on BLOCKS. So each section of a page is a block you can edit. It
would be a content block, image block, custom block. Put simply to edit a page, you go into edit
mode , edit a block, save it and then make the page live = “publish” the page.

You can either go to the website and click on the page you want to edit, or if you are in the admin
end, you can navigate to the page you want to edit by going to the sitemap link in DASHBOARD .
Click on DASHBOARD box

1. Select Full Sitemap

Dashboard

Full Sitemap

Sitemap
Full Sitemap
Flat View

Q Name Page Search \

Files
Home
Members
- Reports
Include System Pages in Sitemap
Pages & Themes
Conversations
Workfiow
Slacks & Blocks
Extend concretes
System & Settings

Logged in as admin

Sign Out

2. Select page name you want on the sitemap list
3. Select VISIT

SUPPORT
09 3601678 extn 3 deSIC_jner‘
support@designerwebsites.co.nz UJGDSlteS


mailto:support@designerwebsites.co.nz

&
1

(¢ ] € Q

Sitemap
Full Sitemap
Flat View
Q Name Advanced Search Page Search
Files
B # Home
= Abrt Members
Visit
— Reports
SEO Pages & Themes
Location
Conversations
Atiributes u
Workflow
Caching
Permissions Stacks & Blocks

Design & Type
Extend concrete5
Versions

Delete Sysitem & Settings

Search Pages
Logged in as admin.

Flat View
Sign Out

Electrical
Add Page

Add External Link

() Include System Pages in Sitemap
httos://www.bcs-ltd.co.nz/about

4. Once page is loaded, click on the pencil in the on top left hand corner of the top menu
5. The pencil box will turn green and you know by this that you are in edit mode

$414190 search.

bcsmwmcwmo_ HOME ABOUT - SERVICES ~ PROJECTS CONTACT
SOLUTIONS

Building Control Solutions

Building Control Solutions delivers tailored electrical solutions with registered electricians across HVAC, industrial, commercial, and residential

avil

sectors that drive bottom.lin
s At N

and ontimal performance for our customers.
‘https://www.bcs-ftd.co.nz/i 116:3348acc16ff0b 1be566c06a25bc9f2d7
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- Editable areas now have a green line around them when you rollover that area. , Roll your
mouse over the area you want to edit and see the green frame appear
- Click the area inside the frame and select ‘edit block’ from the pop up menu
6.

it
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Home m

Building Control Soluti
uilding Control Soluticre
Copy to Clipboard
Building Control Solutions delivers tailored electrical solutions with | Dpelete ss HVAC, industrial, commercial} sidential
sectors that drive bottom-line savings and optimal performance for

. . Design & Custom Template \
Electricians for your busine

Advanced

With our extensive local knowledge and electrical and HVAC expertise, we can help your business, by providing reliable electrical and automation A
solutions to meet your needs now and in the future. BACKTOTOP
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Add Text

- Use edit window to make changes
- Select save
- And publish your changes to make them live

"the original same da

ABOUT TURFGRASS SPECIALISTS

Readylawn, ready for your home

There is nothing like a welcoming mat of spongy grass beneath your toes. Transform your home into a
green wonderland, with a roll out lawn from Turfgrass. Turfgrass turns your yard instantly into an
enjoyable space. No sowing or waiting, collect to lay yourself, or have it delivered.

Turfgrass grow our own ready lawn at our farm in Auckland. All roll out lawn deliveries are fresh from

the field. so your new grass will not take long to establish itself and grow in its new home. Installation is
easy with our step-by-step quide and with help just a phone call away, anyone can give it a go.

o alen have a Araat affor cara neadncte and carvico fram Iawn fartilicare +a lawm cond aritahla far ang

In the content editor window, you can make edits like you would in word. You can select a style for
the font for headings, edit an image, add in links (see next section),

Select ‘Save’ when finished to save the block. The changes are now in draft from on the page.
When you are ready to make the changes live, click on the green pencil box.

You can save the changes to continue to edit the page. Or undo the changes by selecting ‘discard
changes’ or make the changes live by selecting PUBLISH — see below.
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Add a link

When in edit mode, highlight the text you want to be a link and click on the chain icon in the edit
menu

"the original same da

ABOUT TURFGRASS SPECIALISTS

Readylawn, ready for your home
There is nothing like a welcoming mat of spongy grass beneath your toes. Trans
green wonderland. with a roll out lawn from Turfgrass. Turfgrass turns your yard instantly into an
enjoyable space. No sowing or waiting, collect to lay yourself, or have it delivered.

orm your home into a

Turfgrass grow our own ready lawn at our farm in Auckland. All roll out lawn deliveries are fresh from
the field, so your new grass will not take long to establish itself and grow in its new home. Installation is
easy with our step-by-step guide and with help just a phone call away, anyone can give it a go.

/o alen haun a Aaraat aftor cara neadncte and carvica fram lawn fartilicare +a lawm cond caritahla far ang

You will be presented with a pop up window, you can select to

1. input a link to a website by filling in the URL field,
2. orto a page by selecting the sitemap icon,
3. orto afile, by selection the document icon

Insert link

URL

Text

Link to document

Open Link

Open link in same window v
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Selecting the ‘page’ or document’ option (5.8 ‘sitemap’) will direct you to the file manager. You can
select ‘upload’ and select a file, or select an existing file. To select a file, click on the image icon next
to the file name in the file manager list (5.8 ‘browse server’).

Once you have selected the page or file, you will then be brought back to the link pop up menu. If
you want the file to open in a new browser window, select the ‘Open Link’ option of ‘open link in a
new tab’.

Insert link

URL
http://www.ardmore.co.nz/download_file/view/74 & B
Text

Link to document

Open Link

‘ Open link in new tab v i

Open link in same window
Open link in new tab

| Open link in Lightbox |

Save the window and publish your edits — see below.

FILE MANAGER

File Manager Upload Files _

Sitemap

Files

tems Selected Q Keywords File Manager
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File Sets
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Preview and Make Changes Live

Once you have finished your edits

- Click on the green pencil box in the top left hand corner of the menu bar

- Select either ‘Save changes’ to keep your edits in draft form to continue editing later
- Select’ to undo changes

- or' to make your edits live

NB even though you have saved your changes in admin, they will not show on the website until you
select ‘publish my edits’. This way you can have a draft that you can work on until you are ready to
make it live.

Version Comments

in/269/1520969831%3A818a319046d1505661958f838ee4057b
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